
• Management Skills

• Virtual Assistant

• Customer Service

• Interpersonal Skills

• Lifestyle Photography

• User Experience Research

. Project Management

S P E C I A L I Z A T I O N S

Suntrust Adriatico Gardens

Condominium Malate, Manila,

Philippines

michelle.deleon1507@gmail.com

LinkedIn: linkedin.com/in/miche

lle-de-leon-b30153197/

upwork:

https://www.upwork.com/freel

ancers/~0100c3913697095805

 

C O N T A C T

I N F O R M A T I O N

M I C H E L L E
D E  L E O N
V I R T U A L

A S S I S T A N T / E N T R E P R E N E U R

Delivering exemplify results.

Owner

Managed and assisted clients through online sites

M I O M E ' S  A P P A R E L  ( J U N E  2 0 1 8  T O  P R E S E N T )

W O R K  E X P E R I E N C E

Marketing Assistant

Processed the loan requirements and approval

Took part in marketing the housing loan program

 

B A N K  O F  T H E  P H I L I P P I N E  I S L A N D S -  F A M I L Y  S A V I N G S  

( H O U S I N G  L O A N  D E P A R T M E N T )

D E C E M B E R  2 0 1 4  T O  A P R I L  2 0 1 6

Lyceum of  The Philippines University-

Manila

 M A S T E R S  I N  B U S I N E S S  A D M I N I S T R A T I O N

( 2 0 1 2 - 2 0 1 3 )

E D U C A T I O N

B A C K G R O U N D

Lyceum of the Philippines University - Manila

 

B S  I N T E R N A T I O N A L  R E L A T I O N S  

M A J O R  I N  I N T E R N A T I O N A L  T R A D E

( 2 0 0 6 - 2 0 1 0 )

Owner

Managed the physical store and negotiated with suppliers

J E A N  S O F I A  M A R G A R E T H  G E N .  M E R C H A N D I S E

 ( N O V E M B E R  2 0 T 6  T O  A P R I L  2 0 1 8 )

T R A I N I N G S
Filipino Virtual Assistance

 V I R T U A L  A S S I S T A N T  ( D E C  T O  J A N  2 0 2 0 )

 

Eden Virtual Services (Real Estate

Wholesaling)

 

 

V I R T U A L  A S S I S T A N T  ( J A N  T O  F E B  2 0 2 0 )

 


